
 
 

 
School of Chemistry & Molecular Biosciences 

Research Student Advisory Group  
 
 

A meeting will be held as follows: 
 

DATE: 11/11/2020 
 
TIME: 12:00 pm – 1:00 pm 
 
PLACE: Virtual meeting, Zoom 
  
 

 
 
11 November 2020 Chiara Carnevali (Minutes) 
 
 

A G E N D A  
(10/20) 

 
 Pages 
1. Apologies received prior to the meeting:   
 
2. Confirmation of minutes of the meeting held 1 
 
3. Business arising out of the minutes (not elsewhere listed) 2 
 
4. Update from Research Student Social Committee 2 

 
5. Annual SCMB Research Students Symposium 2 

 
6. Other Business (student feedback/concerns) 3 

 
7. Next Meeting 3 
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Present: Miljan Stupar (Chair), Chiara Carnevali, Farrhana Firdaus, Jose Daniel Gonzalez Jaramillo, 
Hannah Byrne, Mohammad Omer Faruck, Md. Tanjir Islam, Dr. Adriana Pliego Zamora. 
 
Apologies: Harrison Madge, Ras Roseli, Viet Tram Duong. 
 
3. Business arising out of the minutes (not elsewhere listed): 
 
All action items are dealt with in other agenda items. 
 
4. Research Student Social Committee report: 
 
No updates. 
 
5. Annual SCMB Research Students Symposium: 
 

Job Assigned Progress/Next step 

Venue Tess and 
Miljan 

Only booking for room C207 was kept for the 
Symposium. No other action is required.  

Finance and 
sponsorship Chiara 

Chiara has successfully obtained several sponsors  
to support the RSAG in 2020. One extra Silver sponsor 
might be obtained; waiting for confirmation. 
No other action is required. The budget for this year’s 
symposium has been accepted. Chiara to contact  
Silver sponsors for final arrangements. 

Plenary speaker Jose 
Jose has acquired two plenary speakers for the event 
and is in contact with them for discussion/organisation 
of their talks. No other action is required.    

Opening and closing 
speakers 

Hannah, 
Chiara 

Opening and closing speakers have been confirmed 
for the event. No other action is required.   

Advertising/Promotion Hannah, 
Farrhana 

Advertising for the event has been completed. No 
other action is required. Hannah and Farrhana will 
maintain the social media accounts. 

Sourcing of judges Adriana 

Adriana will provide an update on the acquisition of 
judges for the symposium. Chiara and Adriana to 
update marking sheets. Poster marking sheets will be 
handed to judges on the day; oral marking sheets will 
be sent to judges via email one week before the 
event. 

Booklet production Tram Tram will provide an update on booklet production for 
the Symposium.  

Receipt of abstracts, 
speaker selection 

Faruck, 
Harrison 

20 oral abstracts and 40 poster abstracts were 
received. Abstracts have been uploaded on the 
shared folder and sent to Tram to be included in the 
booklet. 

General event logistics All 

Zoom links need to be organised; possibility of running 
the sessions as webinars will be considered. A chair 
will be needed for each session, details will be 
decided at the next meeting. Oral presentations will be 
10’, plus a few minutes of questions, with a total of 
max 15’ per presenter. 
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Collecting feedback on 
the event Jose Feedback form will be online. Jose is currently 

working on it. 

Prizes and Awards Tanjir Tanjir has contacted finance to arrange for purchase 
of prizes and gifts.  

Timetable Faruck Faruck has organised the timetable for the event; a 
copy is available on the shared folder. 

Printing: e.g., name-
tags, feedback sheets, 
marking sheets, etc. 

Jose, 
Harrison 

Only poster marking sheets need to be printed (total of 
80). Once the sheets are finalised, they will be 
circulated and all committee members will help with 
printing. 

 
6. Other Business 
 
The committee is interested in the possibility to organise a lunch after the symposium. Miljan and 
Chiara will investigate whether there is a possibility for the School to pay for the lunch. A date for the 
lunch is yet to be decided. 
 
7. Next Meeting 
 
Next meeting will be held via Zoom on Thursday 19th November, at 12.00pm. 
 


