
 
 

 
School of Chemistry & Molecular Biosciences 

Research Student Advisory Group  
 
 

A meeting was held as follows: 
 

DATE: 26/08/2020 
 
TIME: 12:00 pm – 1:00 pm 
 
PLACE: Virtual meeting, Zoom 
  
 

 
 
August 2020 Madeleine Dallaston (Minutes) 
 
 

A G E N D A  
(5/20) 

 
 Pages 
1. Apologies received prior to the meeting:  None 
 
2. Confirmation of minutes of the meeting held 1 
 
3. Business arising out of the minutes (not elsewhere listed) 1 
 
4. Update from Research Student Social Committee 1 

 
5. Annual SCMB Research Students Symposium 1 

 
6. Other Business (student feedback/concerns) 2 

 
7. Next Meeting 3 
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Present: Hannah Byrne, Chiara Carnevali, Madeleine Dallaston, Viet Tram Duong, Mohammad 
Omer Faruck, Luke Guddat, Md. Tanjir Islam, Harrison Madge, Ras Roseli, Miljan Stupar 
(Chair), Adriana Zamora. 
 

2. Confirmation of minutes of the meeting held 22nd July 2020: 
The minutes of the meeting held 22nd July 2020, having been circulated, were taken as read. 
 
3. Business arising out of the minutes (not elsewhere listed): 
 
All action items are dealt with in other agenda items. 
 
4. Research Student Social Committee report: 
 
An update will be provided by the RSSC. 
 
5. Annual SCMB Research Students Symposium: 
 
Job Assigned Progress/Next step 

Venue Tess and 
Miljan 

A number of Hawken Engineering rooms have been 
booked for the 26th of November, circulated via email 
by Tess. With the decision to move the symposium to 
online it is unlikely all rooms will be needed, but could 
be used as a place for presenters to use if their office 
is unsuitable.  

Finance and 
sponsorship Chiara 

Chiara circulated a draft preapproval budget via email 
prior to the meeting.  
Following the decision to move the symposium to an 
online format the sponsor levels will need to be 
adjusted (especially Gold as there will be no display 
tables). Advertising online (Facebook page) can be 
included as a sponsor benefit. 
Catering will no longer need to be budgeted. 

Plenary speaker Silvia, 
Jose 

Chris from the Young group is confirmed as a plenary 
speaker. He has provided a general outline of his 
planned talk which received positive responses from 
the committee.  
A plenary speaker from chemistry is still required. 
Contact Silvia or Jose with any ideas/contacts.    

Opening and closing 
speakers 

Hannah, 
Chiara 

Hannah emailed a survey to all committee members 
asking them to rank their preferred opening/closing 
speakers, but only received 3 or 4 responses. If not 
already done, all committee members must fill out the 
survey and Hannah will approach the top choices. 

Advertising/Promotion Hannah, 
Chiara 

With the date and online format of decided advertising 
can begin online and once posters are updated. 
Madeleine to look into advertising on Twitter and 
report at the next meeting.  

Sourcing of judges Adriana 

Adriana has secured 25 judges so far. With the 
uncertainty about poster numbers it is difficult to know 
if more are needed at this point. 16 speakers are 
expected. 

Catering Ras 
Ras provided catering options and quotes via email 
prior to the meeting, including a single serve option to 
avoid buffet style food (COVID-19 compliance).  
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With the decision to move to online, catering will no 
longer be required.    

Booklet production Tram Tram will look at last year’s booklet and begin 
preparing this year’s.   

Receipt of abstracts, 
speaker selection 

Faruck, 
Harrison 

The 18th of October was decided as the initial deadline 
for abstracts, with the option to extend 1 week if 
necessary.  
Speakers will initially be restricted to 3rd year PhD 
students in order to assist them with the requirement 
of presenting their research.   

General event 
logistics All 

It was decided to move the symposium online this year 
due to the likelihood of continuing restrictions due to 
the COVID-19 pandemic.   
It was decided that speakers should present live, but if 
they preferred to pre-record they could do so as long 
as they would be (virtually) present at their allocated 
time to answer questions following the talk. Two 
parallel sessions can be run using the Zoom breakout 
room function, allowing attendees to decide which 
room to be in at any one time. 
Poster session format yet to be decided. Possibly split 
up into many small “3 minute thesis” style events over 
2 to 3 days. 

Collecting feedback 
on the event Jose To be organised closer to the date.  

Prizes and Awards Tanjir 

Chiara provided a prize list via email prior to the 
meeting. Compared to last year the double blind and 
art competitions have been removed. Depending on 
budget the prize amounts will be adjusted. 
Chiara provided an image of a glass statue made by 
the UQ glassblowers for last year’s plenary speaker. 
Something similar can be made for this year’s 
speakers and should be appropriately 
themed/personalised, e.g. coronavirus statue for Chris. 

Timetable Faruck With the change to online Faruck will circulate an 
updated timetable via email.   

Printing: e.g., name-
tags, feedback 
sheets, marking 
sheets, etc. 

Madeleine
, Jose 

With the finalisation of the symposium date, abstract 
deadline, and online format posters can be printed and 
put up around the Chemistry and MBS buildings. Once 
the posters are updated and circulated to the 
committee Madeleine will organise printing via POD. 
Harrison and Miljan agreed to assist with putting 
posters up.  
Name tags will not be needed for the online format. 
Feedback and marking sheets can be done online, no 
need for printing.  

Event registration All With the finalisation of the symposium date, online 
format, and abstract deadline Harrison will update the 
registration form. Registration and abstract acquisition 
expected to open within the week. 

 
6. Other Business 
 
Reminder to complete the SCMB HDR student equity, diversity and inclusion survey.  
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Faruck suggested meeting more often in order to be able to finalise everything in time for the 
symposium, and this was supported by the committee. 
 
7. Next Meeting 
 
The next meeting will be held 9th of September via Zoom.   


